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Copyright Guidance
If your slide material, outlines, cases and/or narratives include published material, you must obtain
copyright permission.
✓ Everything is copyrighted unless proven otherwise. Copyright-protected works include, but are not
limited to:
o Print materials (journal articles, books, brochures, manuals, photos, graphics, artwork, etc.)
o Video and audio materials (DVDs, videotapes, audiotapes, CDs, photographs, TV and radio programs,
etc.)
o Electronic format (digital video/audio, software, databases, website pages, etc.)
o Charts, graphs, tables, illustrations, pictures
✓ Copyright-protected material may include the presenter’s own material.
✓ Works are protected by copyright laws in the US even if they are not registered with the US Copyright
Office and even if they do not carry the copyright symbol (©).
✓ Everything on the internet and on web sites is subject to copyright law. The fact that something is
displayed on the internet does NOT mean it is the public domain or can be freely used. If in doubt, check
with the site’s web master.
✓ Information on copyright terms and materials that are in the public domain is available at this link:
https://copyright.cornell.edu/publicdomain. Materials prepared by officers/employees of the U.S.
Government as part of their official duties are in the public domain.
✓ Copyright permission is not needed for materials for which copyright has lapsed or materials owned by
the Federal government; the Federal government permits free usage of its works without payment for
permission.
✓ If you can’t find the source, please don’t use it. For more information, go to:
http://www.permissionsgroup.com.
✓ Copyright permissions will often require payment of a fee.
✓ When seeking copyright permission, your request to the publisher should include the following
information:
o Title of chart, graph, table, figure, or illustration (enclose a copy)
o Title and issue of journal, book, or source (include volume number, month, year)
o Author(s)
o Page number(s)
o Number of copies (total number of learners attending the meeting)
o Method of distribution of material to learners
o Type of reprint: Photocopy and/or online posting
o Note: It may take up to 6-8 weeks to obtain permission from a publisher.
✓

Permission may also be obtained through the Copyright Clearance Center Rightslink at
http://www.copyright.com/get-permissions/.
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✓

A copy of the letter, in which permission to reproduce the material is granted, must accompany your
handout materials. If such permission does not accompany the handout, the copyright-protected
materials will be removed from the syllabus/handout material.

✓

Please refer to the AAP Policy on Allegations of Plagiarism for additional information.

Graphic Content
Often times, graphic content used along with text in a slide presentation will enhance the points a faculty
member is making during a presentation. However, in most cases, the graphic content you wish to use is
protected by copyright. While it is acceptable to use that graphic content in your slides for your live
presentation, it is quite a different set of circumstances when you include that graphic content in your
handouts.
Graphic content includes, but is not limited to:
• Photos/pictures
• Tables
• Charts
• Graphs
• Illustrations
• Text
When using graphic content that are not of your own creation in printed or online materials, you must obtain
permission from the copyright holder to use the graphic content. If permission is not obtained, the graphic
content that appears in your live presentation must be removed from the presentation that is used in the
printed or online syllabus materials. To assist faculty members in obtaining proper copyright permission for
graphic content used in presentations, the information below is provided.
Government Sources
Use of graphic content obtained from government sources, like the Centers for Disease Control (CDC) and the
National Institutes of Health (NIH), do not require permission. Graphic content found in CDC and NIH
publications or found online at CDC.gov or NIH.gov may be freely used in presentations and in presentation
materials provided for use in printed or online syllabi.
AAP Sources
The AAP has partnered with Copyright Clearance Center to process all permission requests for AAP published
material. Requests to reproduce material from articles in journals and books published by the AAP should be
directed to Copyright Clearance Center.
To request permission for any published AAP material, locate your desired content on the AAP Journals site,
Gateway, or the AAP eBooks platform and click the “Permissions” link. See further instructions below.
AAP Journals:
Permission requests for use of AAP Journal content are facilitated through Copyright Clearance Center’s
RightsLink system. To access RightsLink, please locate the article containing the content that you would like to
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use on the AAP Journals site, Gateway, and click the "Request Permissions" link. The link can be found in the
right-hand navigation bar of the abstract or the full-text version of the article. Follow the prompts provided in
the system to complete your request.

Because the requested AAP content will be reused for AAP purposes, reuse fees normally incurred will be
waived. If prompted to enter a “Customer Code (if supplied)” please enter the following: BM6U9Y5.
If not prompted to enter a code, proceed with your request and the order will be approved in the system. Be
sure to enter in your request that the content will be used for AAP purposes, otherwise fees could be incurred.
AAP Books:
Permission requests for use of AAP Book content are facilitated through Copyright Clearance Center’s
Copyright.com system. To access Copyright.com, please locate the publication containing the content that you
would like to use on the AAP eBooks site and click on the "Get Permissions" link. The link can be found in the
right-hand navigation bar of the publication’s description page. (You may also go directly to Copyright.com
and search by title or ISBN.) Follow the prompts provided in the system to complete your request.
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Because the requested AAP content will be reused for AAP purposes, reuse fees normally incurred will be
waived. If prompted to enter a “Customer Code (if supplied)”, please enter the following: MRC7252.
If not prompted to enter a code, proceed with your request and the order will be approved in the system. Be
sure to enter in your request that the content will be used for AAP purposes, otherwise fees could be incurred.
If further assistance is necessary, please contact the AAP Department of Sales Licensing and Permissions
Specialist at permissions@aap.org.
All Other Sources
If you wish to use graphic content from non-AAP published sources, you must obtain copyright permission
directly from the source. Once you have received copyright permission from the source, please provide a copy
of the communication in which permission to reproduce the materials is granted to your AAP CME staff
contact. If permission to reproduce the material is not provided, the graphic content will be removed from the
materials used to produce the printed or online course syllabus.
There are often costs associated with obtaining permission to reproduce copyrighted material. Before
obtaining copyright permission and reproducing copyrighted material, please note that these fees will not be
reimbursed by the AAP.

Revised: January 2020

