Development of Presentation Material
Slide Disclosure Policy
All presenters are required to provide disclosures on the first or second slide of
their presentation(s); poster presenters should list their disclosures at the
beginning of their poster. When preparing presentation materials, please keep the
guidelines below in mind:
Presenters must list the following statements/information (A. and B.) on the first or second
slide of their presentation materials (or at the beginning of their poster):
A. “I have no relevant financial relationships with the manufacturer(s) of any commercial product(s)
and/or provider(s) of commercial services discussed in this CME activity.”
-or“I have the following financial relationships with the manufacturer(s) of any commercial product(s)
and/or provider(s) of commercial services discussed in this CME activity:”
Research Support from:
Speakers’ Bureau for:
Stock/Bonds in:
Consultant for:
Other:

B.

If on a speaker’s bureau, the slide must also state: “It is my obligation to disclose to you (the
audience) that I am on the Speakers Bureau for (name of commercial interest). However, I
acknowledge that today’s activity is certified for CME credit and thus cannot be promotional.
I will give a balanced presentation using the best available evidence to support my conclusions
and recommendations.”
I do (or) do not intend to discuss an unapproved/investigative use of a commercial
product/device in my presentation.

Presentations, slides, abstracts, handouts, and syllabus materials must adhere to
the following:
•
Give a balanced view of therapeutic options. Use of generic names will contribute to
this impartiality.
•
If the CME educational material or content includes trade names, where available trade
names from several companies should be used and not just trade names from a single
company.
•
Educational materials that are part of a CME activity, such as slides, abstracts, and
handouts, cannot contain any advertising, corporate logo, trade names without generic
names (but listing of trade names from several companies is permissible), or a
product-group message of an ACCME-defined commercial interest.
•
Disclose unapproved or off-label use of an approved device or pharmaceutical; as
appropriate, explain at what age off-label usage applies.
•
Do not include advertisements, order forms, or other ordering information on
materials for sale; comply with the AAP Committee on Continuing Medical
Education (COCME) Guidelines for Addressing Intellectual Property in AAP CME
Activities.
•
Textbook chapters and/or journal articles (including AAP) should be listed in your
references.

•
•

Facial (identifiable) pictures are not permitted, unless patient/parental permission is
obtained. (Per HIPAA, Health Insurance Portability and Accountability, regulations)
Educational sessions should not be used as a forum for any type of self-promotion,
nor for promotion or sale of AAP products or services. The Academy does not
permit the display or distribution of any books, brochures, flyers, order forms,
catalogues, or products on-site at an educational session, either in or outside of the
meeting room. If this occurs, you may not be asked to present in the future.

Syllabus materials should contain basic information; the key points of the presentation;
and the specifics of drugs, dosages, and other data. Detailed outlines and/or copies
of visual presentations are preferred.
•
Provide a detailed outline of the session and/or copies of slides and include a space
for notes.
•
Match the handout to the presentation and slide sequence. A mismatched order is
confusing, distracting, and frustrating to the audience.
•
Include definitions, especially when abbreviations are used in your slides.
•
Provide a current bibliography or reference list; use this document to refer
attendees to Web sites or other resources for articles or other copyrighted material
that will not be copied or disseminated by the Academy.
Validation of Clinical Content
The AAP requires that the content of CME activities provide balance, independence,
objectivity, and scientific rigor. Planning must be free of the influence or control of a
commercial entity and promote improvements or quality in healthcare. All
recommendations in CME activities involving clinical medicine must be based on
evidence accepted within the medical profession. The content or format of a CME
activity and its related materials must promote improvements or quality in healthcare and
not a specific proprietary business interest of a commercial interest.
All AAP CME activities must be compliant with the ACCME’s CME Clinical Content
Validation Policy:
•

All the recommendations involving clinical medicine in a CME activity must be based
on evidence that is accepted within the profession of medicine as adequate
justification for their indications and contraindications in the care of patients.

•

All scientific research referred to, reported or used in CME in support or justification
of a patient care recommendation must conform to the generally accepted standards
of experimental design, data collection and analysis.

Providers are not eligible for ACCME accreditation or reaccreditation if they present
activities that promote recommendations, treatment or manners of practicing medicine
that are not within the definition of CME or known to have risks or dangers that outweigh
the benefits or known to be ineffective in the treatment of patients.
Copyright
If your slide material, outlines, cases and/or narratives reproduce published material, you
must obtain copyright permission. Everything is copyrighted unless proven otherwise.
Protected works include, but are not limited to:
• Print materials (journal articles, books, brochures, manuals, photos, graphics,
artwork, etc.).

•
•
•

Video and audio materials (DVDs, videotapes, audiotapes, CDs, photographs, TV
and radio programs, etc.).
Electronic format (digital video/audio, software, databases, Web site pages, etc.).
Works are protected by copyright laws in the US even if they are not registered with
the US Copyright Office and even if they do not carry the copyright symbol (©).

Copyright-protected material may include the presenter’s own published material.
Everything on the internet and on web sites is subject to copyright law. The fact that
something is displayed on the internet does NOT mean it is the public domain or can be
freely used. If in doubt, check with the site’s web master.
Information on copyright terms and materials that are in the public domain is available at
this link: https://copyright.cornell.edu/publicdomain. Materials prepared by
officers/employees of the U.S. Government as part of their official duties are in the public
domain.
Copyright permission may be obtained through the Copyright Clearance Center
Rightslink at http://www.copyright.com/get-permissions/.
When seeking copyright permission, your request to the publisher should include the
following information:
•
Title of chart, graph, table, figure, or illustration (enclose a copy)
•
Title and issue of journal, book, or source (include volume number, month, year)
•
Author(s)
•
Page number(s)
•
Number of copies (total number of learners attending the meeting)
•
Method of distribution of material to learners
•
Type of reprint: Photocopy and/or online posting
Note: It may take up to 6-8 weeks to obtain permission from a publisher.
A copy of the letter, in which permission to reproduce the material is granted, must
accompany your handout materials. If such permission does not accompany the
handout, the copyright-protected materials will be removed from the syllabus/handout
material.
Copyright permissions will often require payment of a fee. This fee will not be
reimbursed by the AAP.
Please adhere to the AAP Policy on Allegations of Plagiarism, which is referenced
earlier in this document, when preparing your educational materials.
Graphic Content
Often, graphic content used along with text in a slide presentation will enhance the
points an individual is making during a presentation. However, in most cases, the
graphic content you wish to use is protected by copyright. While it is acceptable to use
that graphic content in your slides for your live presentation, it is quite a different set of
circumstances when you include that graphic content in enduring material, such as
slides you provide for use in the printed or online course syllabus materials.
Graphic content includes, but is not limited to:

•
•
•
•
•
•

Photos/pictures
Tables
Charts
Graphs
Illustrations
Text

When using graphic content that are not of your own creation in printed or online
materials, you must obtain permission from the copyright holder to use the graphic
content. If permission is not obtained, the graphic content that appears in your live
presentation must be removed from the presentation that is used in the printed or online
syllabus materials. To assist faculty members in obtaining proper copyright permission
for graphic content, the information below is provided.
Government Sources
Use of graphic content from government sources, like the Centers for Disease Control
and Prevention (CDC) and the National Institutes of Health (NIH), does not require
permission. Graphic content found in CDC and NIH publications or found online at
CDC.gov or NIH.gov may generally be freely used in presentations and in presentation
materials provided for use in printed or online syllabi. Be sure to check the web site to
ensure that the material is not attributed to another source before using it.
AAP Sources
The AAP has partnered with Copyright Clearance Center to process all permission
requests for AAP published material. Requests to reproduce material from articles in
journals and books published by the AAP should be directed to Copyright Clearance
Center.
To request permission for any published AAP material, locate your desired content on
the AAP Journals site, Gateway, or the AAP eBooks platform and click the “Permissions”
link. See further instructions below.
AAP Journals:
Permission requests for use of AAP Journal content are facilitated through Copyright
Clearance Center’s RightsLink system. To access RightsLink, please locate the article
containing the content that you would like to use on the AAP Journals site, Gateway, and
click the "Permissions" link. The link can be found in the right-hand navigation bar of the
abstract or the full-text version of the article. Follow the prompts provided in the system
to complete your request.

Because the requested AAP content will be reused for AAP purposes, reuse fees
normally incurred will be waived. If prompted to enter a “Customer Code (if supplied)”
please enter the following: BM6U9Y5.
If not prompted to enter a code, proceed with your request and the order will be
approved in the system. Be sure to enter in your request that the content will be used
for AAP purposes, otherwise fees could be incurred.
AAP Books:
Permission requests for use of AAP Book content are facilitated through Copyright
Clearance Center’s Copyright.com system. To access Copyright.com, please locate the
publication containing the content that you would like to use on the AAP eBooks site and
click on the "Get Permissions" link. The link can be found in the right-hand navigation
bar of the publication’s description page. (You may also go directly to Copyright.com
and search by title or ISBN.) Follow the prompts provided in the system to complete your
request.

Because the requested AAP content will be reused for AAP purposes, reuse fees
normally incurred will be waived. If prompted to enter a “Customer Code (if supplied)”,
please enter the following: MRC7252.
If not prompted to enter a code, proceed with your request and the order will be
approved in the system. Be sure to enter in your request that the content will be used
for AAP purposes, otherwise fees could be incurred.
If further assistance is necessary, please contact the AAP Department of Sales
Licensing and Permissions Specialist at permissions@aap.org.
All Other Sources
If you wish to use graphic content from non-AAP published sources, you must obtain
copyright permission directly from the source. Once you have received copyright
permission from the source, please provide a copy of the communication in which
permission to reproduce the materials is granted to your AAP CME staff contact. If
permission to reproduce the material is not provided, the graphic content will be
removed from the materials used to produce the printed or online course syllabus.
There are often costs associated with obtaining permission to reproduce copyrighted
material. Before obtaining copyright permission and reproducing copyrighted material,
please note that these fees will not be reimbursed by the AAP.
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